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Student Disability Services

INTRODUCTION

The University of South Florida is a comprehensive, multi-campus research
University serving students on several campuses including the University of
South Florida St. Petersburg. USF offers a wide variety of degree programs with
both basic and applied orientations, including baccalaureate, masters and
doctoral degrees. As part of one of the largest universities in the country, USF
St. Petersburg's population is culturally and racially diverse reflecting the
University's commitment to inclusion.
USF St. Petersburg is both programmatically and architecturally accessible and
students with significant disabilities have been able to function independently and
successfully within the University environment. Mild climate, very flat terrain,
accessible classroom and library buildings in close proximity and the University's
location near medical, shopping and entertainment facilities provide the
opportunity for students to attain their educational goals in an atmosphere
conducive to the development of independence and self-reliance.
The Student Disability Services Office at USF St. Petersburg is the designated
office that obtains and maintains disability-related documentation including
eligibility for service, determines reasonable accommodations and ensures the
provision of services. This office assists enrolled students to obtain disabilityrelated services. Students taking courses on other than the USF St. Petersburg
campus should notify the designated campus representative as service request
procedures may be somewhat different than those outlined in th is guide.
USF St. Petersburg
Coordinator of Disability Services
BAY 111
(727) 553-4162 (voice)
(727) 553-4432 (FAX)
711 For Hearing Impaired, Florida Relay System TTY
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ADMISSION TO THE UNIVERSITY OF SOUTH FLORIDA ST. PETERSBURG

The University of South Florida does not have special admission programs for
students with disabilities and does not make pre-admission inquiries regarding
disabilities. Students not meeting minimum University admission requirements
have the opportunity to request special consideration of the basis of their
disability and to state any extenuating circumstances that may have affected their
academic performance, course selection or standardized admission test scores.
Students are encouraged to take college admissions tests at both undergraduate
and graduate levels with appropriate accommodations. Documentation of the
disability (See Documentation Requirements) and its re lationship to the failure to
satisfy a specific USF requirement should be submitted with the application for
admission. Students who do not identify themselves as disabled will be regularly
admitted or denied.
To obtain an application for admission and general information about the
University of South Florida St. Petersburg, contact the following address and
indicate whether you are a first time college freshman, undergraduate transfer,
seeking a second bachelors degree, or a graduate applicant
Office of Admissions, BAY 102
University of St. Florida St. Petersburg
140 Seventh Ave. S.
St. Petersburg, FL 33701
(727) 553-4142
Pre-Admission Advising: Student Disability SeNices advises prospective
students with disabilities regarding admissions, seNices available, community
resources and options available to potential students.
Campus Tours and Information Sessions: The Admission Office conducts
campus tours by appointment. Contact the Office of Admissions at (727) 5534002 for additional information. To request disability-related assistance call (727)
553-4162 five working days in advance of your intended visit.
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CONFIDENTIALITY OF STUDENT INFORMATION

Student Disability Services is committed to ensuring that all information regarding
a student is kept confidential as required or permitted by law. Information
collected is used for the benefit of the student. Information may include test data,
grades, biographical history, disability information, medical information and case
notes.
No one other than Student Disability Services staff has immediate access to
student files. Any information regarding disability shall be considered confidential
and shall be shared with others within the institution only on a need- to-know
basis. In order to receive services, students are required to identify themselves
as having a disability and to request services through the appropriate University
Office, Student Disability Services, or the sponsoring department or organization
of an event, activity, or other University sponsored function . Faculty and
teaching staff have no obligation to provide classroom accommodations for
students that have not been recommended by the Student Disability Services
Office. Faculty and staff do not have a right or a need to access diagnostic or
other information regarding a student's disability; they only need to know what
accommodations are necessary or appropriate to meet the student's disabilityrelated needs.
Information in files will not be released except in accordance with federal and
state laws. A student may give written authorization for the release of
information when he or she wishes to share it with others.
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RIGHTS AND RESPONSIBILITIES OF STUDENTS WITH DISABILITIES
Students with disabilities at the University of South Florida St. Petersburg have
the right to:
•
•
•

•

equal access to courses, programs, services, activities and facilities
offered through the University:
an equal opportunity to learn and to receive reasonable accommodations,
academic adjustments, and/or auxiliary aids and services;
appropriate confidentiality of all information regarding their disability and to
choose to whom, outside of the University, information about their
disability will be disclosed, except as disclosures are required or permitted
by law;
information, reasonably available in accessible formats .

Students with disabilities at the University of South Florida St. Petersburg have
the responsibility to:
•
•

•

•

meet qualifications and maintain essential institutional standards for
course, programs, services, activities and facilities:
identify themselves as an individual with a disability when an
accommodation is needed and to seek information, counsel and
assistance as necessary;
demonstrate and document (from an appropriate professional) the manner
in which the disability limits their participation in courses, programs,
services, activities and facilities;
follow published procedures for obtaining reasonable accommodations,
academic adjustments and/or auxiliary aids and services, and to make use
of same.

Rights and responsibilities of the University of South Florida St. Petersburg
The University of South Florida St. Petersburg has the right to;
•

•

identify and establish essential functions, abilities, skills, knowledge, and
standards for courses, programs, services, activities and facilities and to
evaluate students with disabilities on this basis;
request and receive, through Student Disability Services, current
documentation that supports requests for accommodations, academic
adjustments, and/or auxiliary aids and services;

•
•
•
•

deny a request for accommodations, academic adjustments, and/or
auxiliary aids and services if the documentation demonstrates that the
request is not warranted or if the individual fails to provide appropriate
documentation;
select among equally effective accommodations, adjustment, and/or
auxiliary aid and services;
refuse an unreasonable accommodation, adjustment, and/or auxiliary aid
and service that imposes a fundamental alteration on a program or activity
of the University.

The University of South Florida St. Petersburg has the responsibility to;
•
•

•
•

•

provide information to students with disabilities in accessible formats upon
request;
ensure that courses, programs, services, activities and facilities, when
viewed in their entirety, are available and usable in the most integrated
and appropriate settings;
evaluate students on their abilities not their disabilities;
provide or arrange reasonable accommodations, academic adjustments,
and/or auxiliary aids and services for students with disabilities in courses,
programs, services, jobs, activities and facilities;
to maintain appropriate confidentiality of records and communication,
except where permitted by law.

USF St. Petersburg Division of Student Affairs and Student Disability
Services

MISSION
The Division of Student Affairs is committed to the promotion of the balanced
pursuit of students' intellectual, physical, personal, social, cultural, moral and
leadership development. Student Affairs designs and implements services that
challenge, support and encourage student growth, empowerment and success.
The division's program provides opportunities for students to appreciate cultural
differences, and enhance the quality and spirit of campus and community life.
Student Disability Services at USF St. Petersburg are part of the Division of
Student Affairs and assists students with disabilities achieve the Division's
mission
VISION
Consistent with an autonomous, affiliated campus of the University of South
Florida, the Division of Student Affairs will offer a comprehensive set of services
and developmental programs that meet or exceed professional standards and
are both necessary and sufficient to achieve separate accreditation. This array
of services and programs will be determined by best practice and student needs
assessment, and will be improved continually through outcomes assessments.
The Office of Student Disability Services at USF St. Petersburg provides
students with disabilities with full participation in this vision.
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DISABILITY SERVICES
To be eligible for disability-related services, students must have a documented
disability as defined by the Americans with Disabilities Act of 1990 (ADA) and
Section 504 of the Rehabilitation Act of 1973. Under the ADA and Section 504, a
person has a disability if he or she has a physical or mental impairment that
substantially limits one or more of the major life activities (walking, standing,
seeing, hearing, sitting, breathing, learning, or taking care of oneself). Academic
difficulties alone do not equal disabilities. "Test anxiety and stress are not
sufficient to establish the existence of a disability.(O.C.R.)" Assessment of a
condition as "mild," "temporary," "reversible," or even "moderately severe" are
"not sufficient to satisfy the requirement that there be a substantial
limitation.(O.C. R.)" However, accommodations may be provided for the duration
of a temporary physical impairment such as broken bones.
Assertions of students, the demands of parents, and submission of high school
IEPs are no longer sufficient to establish the existence of a disability. The Office
of Civil Rights, however, supports only reasonable requests for accommodations
for well-documented disabilities.
Section 504, as well as the ADA, prohibits discrimination against otherwise
qualified individuals with disabilities in recruitment, admission, or treatment of
students. Students with documented disabilities may request accommodations,
which will enable them to participate in , and benefit from, all University programs
and activities.
Eligibility For Services

To be eligible for services through the Student Disability Services Office a
student must:
• Apply and be accepted to USF (degree or non-degree seeking students)
• Provide current and comprehensive documentation (within last three
years) as indicated in Documentation Requirements, of a temporary or
permanent disability, which requires accommodation.
• Register with Student Disability Services at the beginning of each
semester.
Documentation Requirements

Student Disability Services requests current disability-related documents from

appropriately licensed professionals to certify a student as having a disability and
to determine reasonable accommodations. The cost of obtaining documentation
is borne by the student. If the initial documentation is incomplete or inadequate
to determine the extent of the disability and reasonable accommodations, the
office has the discretion to require additional documentation.
The documentation of a disabling condition for a student applying for seNices
must:
• Clearly state the diagnosed disability
• Describe the functional limitations specific to the individual who is applying
for eligibility
• Be current, within the last three years for learning disability, twelve months
for psychiatric disabilities, or at least three years for most other disabilities.
• Include complete educational, developmental, or medical history that is
relevant to the disability for which academic accommodations are being
requested
• Include a list of all test instruments used in the evaluation report and
relevant sub-test scores used to document the stated disability (does not
apply to physical or sensory disabilities of a permanent or unchanging
nature)
• Describe whatever possible specific academic accommodations that may
be of benefit to the student
• All documentation must be typed or printed on official letterhead and
signed by an evaluator qualified to make the diagnosis (including
information about license, certifications and area of specialization)
Pending receipt of appropriate documentation, Student Disability SeNices
reseNes the right to deny seNices or accommodations.
Visual Impairments: Disorders in the structure and function of the eye as
manifested by at least one of the following: (1) visual acuity of 20/70 or less in the
better eye after the best possible correction, (2) a peripheral field so constricted
that it affects one's ability to function in an educational setting (3) a progressive
loss of vision which may affect one's ability to function in an educational setting.
Degrees of visual loss are frequently categorized as: 1) legal blindness-visual
acuity of 20/200 or less - the legally blind person can see at 20 feet what the
average person can see at 200; 2) low vision-limited or diminished vision that
cannot be corrected with standard lenses; and 3) partial sight- the field of vision
is impaired because of an illness, degenerative syndrome or trauma. Only two
percent of the people with visual impairments are totally blind; most blind people
have some amount of usable vision.

Documentation should minimally include visual acuity, field restriction, or other
limitations. Recommendations for accommodations and seNices are beneficial.
Hearing Impairments: A hearing loss of 30 decibels or greater, a pure tone

average of 500, 1000, 200 Hz, ANSI, unaided, in the better ear. Hearing loss is
frequently categorized as: 1) Conductive loss- affecting the sound conducting
paths of the ear. The degree of loss can frequently be decreased through the
use of hearing aids; 2) Sensorineural loss- affects the inner ear and the auditory
nerve and can range from mild to profound, and 3) Mixed loss- resulting from
both conductive and sensorineural loss. Due to the close relationship between
oral language and hearing, students with hearing loss might also have speech
problems.
Documentation should minimally include the degree of hearing loss and indicate
functional limitations resulting from the disability.
Physical Impairments/Mobility Impairments: Impairments can range in
severity from limitations on stamina to paralysis. Some impairments are caused
by conditions present at birth while others are the result of illness or injury. Some
students may use wheel chairs, crutches or canes to ambulate, while others may
display no outward sign of a disabling condition. Spinal cord injury ( paraplegia,
quadriplegia) amputation, arthritis, back disorders, cerebral palsy and other
neuromuscular disorders are physically disabling conditions which may require
accommodation and adaptation to one' school environment or curriculum.

Documentation should minimally indicate a diagnosis and limitations on physical
activity, as appropriate.
Learning Disabilities: Neurologically-based conditions that interfere with the
acquisition, storage, organization, and use of skills and knowledge. They are
identified by deficits in academic functioning and in the cogn itive processing of
memory, auditory, visual, and linguistic information . Disorders may be
manifested in listening, thinking, and reading, writing, spelling or performing
arithmetic calculations. Such disorders do not include learning problems which
are primarily due to visual, hearing, or motor handicaps, mental retardation,
emotional disturbance, or an environmental deprivation.

Documentation requirements:
1) A standard diagnostic battery consisting of:
A) An individually administered intelligence test
B) An assessment of cognitive processing skills identifying the
area of deficit
C) A measure of academic achievement with scores
identifying skills in the areas of reading, writing and
mathematics.
2) Evaluations must be current. Testing must have been completed within

three years of the student's request for services or accommodations.
3) Evaluations must have been completed by a practitioner qualified and
licensed to diagnose the disability in question . (Proof of licensure may be
requested) .
4) Evaluations must include test scores indicating a statistically significant (1 .5
standard deviations) ability/achievement discrepancy and an identified area
of cognitive deficit. Such disorders do not include those primarily due to
visual, hearing or motor disabilities, mental retardation, emotional
disturbances or environmental deprivation .
Recommendations included in psycho-educational evaluations and student
requests for services will be considered in determining academic assistance.
Suggested Tests:
Individual Intelligence Tests:
Wechsler Adult Intelligence Scale
Stanford Binet Intelligence Scale
Assessment of Cognitive Processes:
Woodcock-Johnson Tests of Cognitive Ability
Detroit Tests of Learning Aptitude
Bender Visual Motor Gestalt Test
Tests of Written Language
Peabody Picture Vocabulary Test
Goldman-Fristoe-Woodcock Auditory Skills Test
Achievement Testing:
Woodcock-Johnson Tests of Academic Achievement
Wide Range Achievement Test
Kaufman Test of Educational Achievement (grades 1-12)
Psychiatric Disabilities: Students with psychiatric disabilities have experienced
significant emotional difficulty that generally has required treatment in a hospital
setting. With appropriate treatment, often, combining medications,
psychotherapy, and support, the majority of psychiatric disorders are cured or
controlled . Common psychiatric disabilities may include depression, bipolar
disorder, schizophrenia and anxiety disorders.
Documentation should minimally include diagnosis by a practitioner qualified and
licensed to diagnose the condition in question and a description of expected
effects of the condition on the student's academic performance.
Recommendations for accommodations are beneficial.

Attention-Deficit/Hyperactivity Disorder: Prominent symptoms of inattention or
hyperactivity-impulsivity manifested in academic, employment or social
situations.

Documentation should include psychometric or medical evaluations and must
have been conducted by a practitioner (psychologist, psychiatric or other medical
doctor) licensed and qualified to diagnose the disorder and address the following
diagnostic criteria:
Criterion A: A persistent pattern of inattention and/or hyperactivity-impulsivity
that is more frequent and severe than is typically observed in
individuals at a comparable age.
Criterion B: Some hyperactive-impulsive or inattentive symptoms that cause
impairment must have been present before age 7 years.
Criterion C: Some impairment from the symptoms must be present in at least
two settings (e.g., at home and at school or at work).
Criterion D: Clear evidence of interference with developmentally appropriate
social, academic or occupational function ing.
Criterion E: The disturbance does not occur exclusively during the course of a
Pervasive Developmental Disorder, Schizophrenia, or other
Psychotic Disorder and is not better accounted for by another metal
disorder.
Systemic Disabilities: Conditions affecting one or more of the body's systems
and may include respiratory, immunological , neurological and circulatory
systems. There are many kinds of systemic impairments, varying significantly in
their effects and symptoms. Common systemic disabilities may include:
diabetes, cancer, epilepsy/seizure disorder, Epstein Barr Virus/chronic fatigue
syndrome, HIV, lupus erythematosus, chemical sensitivity disorders, multiple
sclerosis, renal disease/failure.

Documentation should minimally include a diagnosis with physical limitations, as
appropriate, as well as expected effects of the condition upon the student's
academic performance. Recommendations for accommodations are beneficial.

REASONABLE ACCOMMODATIONS
A reasonable accommodation is "a modification or adjustment to a course,
program, service, activity or facility that enables a qualified student with a
disability to have an equal opportunity". An equal opportunity means an
opportunity to attain the same level of performance or to enjoy equal benefits and
privileges as are available to a similarly-situated student without a disability. The

University is obligated to make a reasonable accommodation only to the known
limitations of an otherwise qualified disabled student. To determine reasonable
accommodations, Student Disability Services may seek information from
appropriate University personnel regarding essential standards for courses,
programs, services, activities and facilities. Final determination of
accommodations is made by Student Disability Services.
Reasonable accommodations are determined by examining:
1) the barriers resulting from the interaction between the documented disability
and the campus environment;
2) the possible accommodations that might remove the barriers;
3) whether or not the student has access to the course, program, service,
activity or facility without accommodations; and
4) whether or not essential elements of the course, program, service, activity or
facility are compromised by the accommodations.

ACADEMIC ACCOMMODATIONS & HOW TO REQUEST THEM
The following information includes a guideline of procedures with which we
request you to become familiar and to follow in order for us to best be able to
provide assistance. Due to the large number of students requesting services
through this office, it is necessary that we adhere to the procedures described
below. Students are responsible for the timely submission of requests for
services. If requests are late, we may be unable to assist you .
Eligibility for services is determined on an individual basis. Students should
make an appointment with the coordinator of SDS prior to the start of classes
each semester to make plans, arrangements or have any questions answered.
As eligibility for some services must be approved and coordinated through
outside agencies, students must make arrangements prior to the beginning of
classes to avoid any delay in the provision of services.
Students approved to use auxiliary learning aids and services are requested to
provide the office with a copy of their course schedule each semester and to let
us know of any address or phone number changes.
Notification of Professor: At the beginning of the semester, no later than the
second full week of classes, Student Disability Services will provide the student
with a letter verifying that the student has a documented disability. This letter will
discuss any academic accommodations needed such as note ta kers, exam
administration modifications or other classroom assistance. This letter is given to
the student to hand deliver to the instructor in order to enhance communication
regarding the presence and effects of the disability and any needs the student
may have relating to the particular class. The provision of accommodations is
often shared among faculty, the

student and Student Disability Services. This letter also invites faculty and
instructional staff to contact the Student Disability Services Office if there are
questions or concerns about the accommodations.

Note Takers: Note takers are used by students with significant motor, hearing,
or processing deficits. This service is intended to augment the student's class
attendance, not supplant it. Unless prior approval is obtained, students do not
receive notes for days of class they did not attend. Students should pick up note
taker information from the SDS Office the first week of classes (or before).
These forms provide necessary information for the faculty to assist you in
selecting a note taker and information for the prospective note taker.
The note taker is not expected to provide tutorial assistance. Students are
encouraged to use carbon less note taking paper, provided by the SDS Office as
it would enable them to have a copy of class notes immediately after the lecture.
Notes may also be copied in the SDS Office.

Reader Services: Students with print disabilities may request recording of text
books and related course materials for classes in which they are enrolled.
Students determined eligible for recorded text materials as an accommodation
should be registered with Recordings for the Blind and Dyslexic, Inc. (RFB&D), a
lending library that provides recorded educational books and related library
services. This web site can be found at rfbd.org. Continuing students should
meet with their professors for the next semester to find out what books will be
needed and if they have a personal account with RFB&D.org, request these texts
to determine if they are available. Students who do not have personal accounts
may request the SDS Office to check on text materials for them. Texts not
available may be recorded by the Student Disability Services office. The Division
of Blind Services also provides some reading services for students.
Students requesting reading/taping services are required to:
1) Provide information regarding reading requ irements prior to the start of
classes, if possible, to allow for the hiring of additional readers;
2) Provide a copy of the course syllabus with scheduled reading assignment due
dates-readers are requested to have assignments completed at least one
week prior to the due date;
3) Check with the professor periodically to see if there will be any additional
readings or changes in the syllabus;
Students who receive text materials from RFB&D are encouraged to check all
cassettes of a recorded book when they receive it to make sure none of the
tapes are defective. RFB&D taped texts are loaned for a period of one year and
are renewable.

Typing Assistance: Students with disabilities that prevent them from
typing/keyboarding are eligible for assistance in meeting course assignments.
(Not knowing how to type or use a computer word processor is not considered a
disability). There are a number of adaptive systems to allow students with
disabilities to use computers/keyboards such as large print, speech systems and
software modifying input requirements.

Students requesting typing assistance should observe the following guidelines:
1) Provide Student Disability Services with a legible print or audible cassette
copy of the paper (micro cassette size). If your handwriting is difficult to read,
please make an effort to print as large and clearly as possible or consider
providing a taped copy as backup;
2) Provide materials in final copy quality as papers will be typed directly from
your copy/tape. Formatting, paragraphing, punctuation, and capitalization
instructions should be provided as we do not edit, revise, or change spelling,
punctuation or writing style. If using taped materials, spell out last names or
unusual terminology in the text or instructions.
3) Inform the Student Disability Services Office at the beginning of the semester,
or as soon as the assignment is given, of expected typing assistance needs
for the semester. Some assignments can be completed by the Program
Assistant. Depending upon the current workload, an outside typist may need
to be hired .
4) To allow time for typing and proofreading and corrections, we require the
following time frames for completing typing assignments. Papers of 2-3
pages should be submitted a minimum of 5 working days in advance of the
due date. Papers 4-10 pages should be submitted a minimum of 7 working
days in advance of the due date. Special arrangements should be made well
in advance of the due date for longer or technical papers.
Exam Administration Modifications: Students whose disabilities require
extended time, a distraction-free environment, reading/writing assistance or
adaptive equipment to complete examinations are eligible for this
accommodation . This assistance provides students with disabilities with a fair
opportunity to demonstrate their knowledge of course content without resulting in
a competitive academic advantage over other students. Students with disabilities
may be best served when accommodated within the academic department, as
the instructor or other qualified person would be available to answer questions
about the test or provide any last minute instructions. Students whose disabilities
require a distraction-free testing environment, readers/writers or adaptive
equipment, or when test accommodations cannot be provided by the instructor,
are proctored in the Student Disability Services Office. This service is offered as
a convenience for faculty and students. Test administrations handled by the
Student Disability Services office involve only physical assistance for the

student's functional limitations (e.g., reading, writing, marking answer sheets,
time extensions).
The following procedures should be followed when setting up test
accommodations with Student Disability Services.
1) It is the student's responsibility to be certain that a test is scheduled to be
taken in the SDS Office. Students should meet with the professor at the
beginning of the semester to discuss testing arrangements and, if taking
exams in the SDS Office, discuss arrangements for test pick up and delivery
prior to each exam.
2) Students must inform the SDS Office five working days in advance of the
exam of the need for exam accommodations. At that time the student will
provide the office with a completed test assistance request form indicating the
day and time of test, the instructor's name, campus address and phone
number, pick up and delivery instructions (department address and contact
person) and requested test accommodations and equipment needs.
3) Tests that will be tape recorded for the students need to be available 5
working days prior to the exam. In other cases, SDS will pick up tests before
the exam and make arrangements to return tests. Tests not available for pick
up or delivery at this time will need to be delivered to Student Disability
Services by the professor or department. Professors may wish to fax or Email the exam directly to the SDS Office.
4) If the student does not keep the appointment for the exam, the exam is
returned to the instructor. It is the student's responsibility to contact the
instructor to seek permission to reschedule the exam.
5) Students will not be allowed to use notes, books, tapes, or any supplementary
materials unless specified by the instructor to the Student Disability Services
Office.
Interpreter Services: Deaf and hard of hearing students request sign-language
interpreters through the Student Disability Services office. Interpreters will be
provided for students enrolled in academic courses, advising, out-of-class
meetings with professors, class projects and other academic related or required
activities. Students should notify the SDS office as soon as they receive their
schedule for the upcoming semester. Currently, the University contracts
interpreter services through area agencies and in order to assure interpreter
availability, students are requested to notify the Student Disability Services Office
5 working days in advance of their need for an out of class interpreter
assignment. Additionally, students using interpreter services must:

1) Notify the Student Disability Services in advance of any scheduled class
absence so that we may notify the appropriate agency and not incur the
expense. In case of illness, please notify the office as soon as possible so
that we may cancel the assignment and save the interpreter an unnecessary
trip to campus. If you will be late to class, please let us know so that we may

2)

3)
4)

5)

inform the interpreter; interpreters may leave after 20 or 30 minutes,
depending upon the length of a scheduled class. Again, students must inform
the Disability Services office of any scheduled or unscheduled absence from
class; telling the interpreter that you will be absent is not sufficient.
Students should notify the office immediately if an interpreter does not show
up for the scheduled assignment.
Inform the office if you are having difficulty understanding or communicating
with an interpreter; contracted interpreters are certified at the QAII level or
higher, however, some classes may have course content or a difficulty level
that requires additional skills.
Inform the Student Disability Services office if you encounter difficulty
receiving interpreting assistance from any other office, program, or activity on
campus.

Real-time captioning of class lectures may be a necessary accommodation in
place of an interpreter, or in courses where group or class discussions are the
primary class format. Students wishing to schedule a real-time captioner for a
class are requested to follow the same procedures as used when requesting a
sign language interpreter.
Lab/Library Assistance: Students with physical or visual disabilities that require
physical assistance to meet laboratory course requirements should request this
accommodation through the Student Disability Services Office. We will attempt
to employ someone to work with you throughout the semester. Students who will
require extensive assistance in order to complete research projects or other
library research needs should notify the office 5 working days in advance.
Library personnel will assist students with removing books from shelves, reading
computer screens or other assistance on a limited basis.
Accessible Computer Equipment: The Student Disability Services Office
provides students with a number of accessible computer formats. Students are
requested to discuss their needs with SDS coordinator.
Other Available Equipment
Students are encouraged to seek out and be responsible for other aids and
supports that are necessary for their own progress including temporary devices
such as crutches, etc. However, temporary assistance or accommodations will
be provided, when possible by the SDS Office.

An electric scooter is available for short-term loan/replacement in the case a
student's personal vehicle requires repair during the semester. Scooters may not
be used off campus. There is also a manual wheelchair available through the
SDS Office

Tape recorders are available for students using reader services. 24 hour or other
short term loans will be provided for other students. We are not able to provide
tape recorders to all students wishing to tape their classes.
Hearing impaired students may use the Florida Relay System of communication
by dialing the number 711 .

Course Substitution
Students with disabilities requesting substitution of course work for General
Education and Foreign Language requirements, or CLAST requirements should
contact the Coordinator of Student Disability Services. Students with declared
majors requesting substitution of department graduation requirements should
contact the chair of their department. Departments are not required to modify,
wa ive, or make substitution for course work or other requirements that would
fundamentally alter or compromise the integrity of an academic program.
Requirements that are demonstrated as essential will not be regarded as
discriminatory, however, modification of some requirements may be appropriate
provided the failure to meet the requirement is related to the student's disability.
The University of South Florida does not have policies requiring students to fail or
retake course work prior to course substitution being granted. Each request is
evaluated individually.

Grievances
Students with disabilities are responsible for contacting Student Disability
Services if reasonable accommodations are not implemented in an effective or
timely way. The office will work with University personnel and students to resolve
disagreements regarding recommended accommodations. The Student Affairs
Administrative Office is in charge of the Office of Student Disability Services in
Bayboro Room 111 and this is the office where student grievance procedures are
initiated. Campus policies and procedures may also be found at USF Web Sites,
which are listed in the Student Handbook. Students with disabilities who believe
they have been discriminated against on the basis of their disability may file a
grievance with the Office of Equal Opportunity Affairs.

OTHER SERVICES
Wheelchair Accessible Classroom Desks: Students who use wheelchairs,
scooters, or have physical conditions that prevent their using standard classroom
furniture should provide the Student Disability Services office with a copy of their
class schedule prior to or during the first week of the semester. Physical plant
personnel will place the requested accessible tables or desks/chairs in the
appropriate classrooms .

Registration: Registration and course drop/add activities are completed over
the telephone. Instructions for regular and TOO registration are found in the
Schedule of Classes each semester. Students who need assistance with
registration due to physical or visual impairments may request this assistance
through the Student Disability Services Office. Priority registration is afforded to
disability students who have registered with the Student Disability Services office.
Theodore and Vivian Johnson Scholarship: The Student Disability Services
office at USF Tampa coordinates the Johnson Scholarship program for the Office
of Equal Opportunity. These scholarships are intended for qualified
undergraduate students with disabilities and are awarded annually; applications
are usually available in March and the deadline for submission is toward the end
of May. Students may check with the USF St. Petersburg Student Disability
office for the specific deadlines for the current year. Scholarship awards are
$3500 annually, distributed half in the fall and half in the spring semester. In
order to be eligible, applicants must be accepted or enrolled university students
(prospective applicants, high school seniors, and community college students are
eligible to apply), must have minimum 2.0 GPA, and must submit 3 letters of
recommendation, a personal statement and documentation of the disability.
Students may receive the scholarship up to 12 semesters or until they graduate
and must maintain a 2.0 GPA and a minimum of 9 hours enrollment during the
Fall and Spring semesters.

The University of South Florida is committed to the principles of equal education ,
equal access, and equal employment opportunities without regard to race, color,
marital status, sex, religion , national origin, disability, age, or Vietnam or disabled
veteran status as provided by law and in accordance with the University's respect
for personal dignity. These principles are applied in the conduct of University
programs and activities and the provision of facilities and services.
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